
How to Submit a Disposition in the SOE Assessment System 

In the School of Education’s Assessment System, faculty have access to submitting a disposition infraction 

form on a teacher candidate. 

Follow the steps below to successfully submit a disposition infraction form: 

Option 1: Submitting a Disposition on a teacher candidate currently enrolled in your course(s): 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

Click the Navigation Menu button 

(the blue square) after logging in. 

Then, click “Enrollments 

Management.” 

Next, click “Supervised 

Enrollments” from the drop down 

menu. 

The “Supervised Enrollments 

Course Roll” page will open. 

To submit a disposition 

infraction form for a particular 

candidate, find the candidate’s 

listing in your course roll and 

click “Enter Data.” 

The “Enter Data for Enrollment” 

page will open. 

Scroll down the page to the 

heading “Disposition Infraction 

Process.”  

Then, click the yellow “Start 

New Disposition Infraction 

Process” button. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The “Disposition Infraction 

Process” page will open.  

The candidate’s information will 

be listed and any disposition 

infraction history will be listed if 

the candidate has any prior 

disposition infractions. 

Be sure to review the “Disposition 

Instructions” section of the page.

After reviewing the disposition 

instructions, scroll down to the 

heading “Start a New Disposition 

Infraction Process.” 

To complete the disposition 

infraction form, select the box 

next to disposition(s) for which 

the candidate is receiving the 

infraction. 

Type any related comments in the 

box below the disposition(s). 

Scroll down to the bottom of the 

page after completing the form. 

Click the yellow “Submit 

Disposition Infraction” button to 

submit the disposition infraction 

form. 



Option 2: Submitting a Disposition on a teacher candidate NOT currently enrolled in your course(s): 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

The “Student Information 

Management” page will open. 

To search for a candidate, type 

their name or student ID 

number into the white bar. 

Next, click the purple “Search 

Students” button.  

The results will generate below 

the “Search Students” button.  

After finding the candidate’s 

name, click “View” on the right.  

The “Student Information” 

overview page will open. 

Scroll down the page until the 

heading “Disposition 

Infractions.” Any previous 

dispositions will be listed. 

Next, click the yellow “Start 

Disposition Infraction Process” 

button. 

Click the Navigation Menu 

button (the blue square) after 

logging in. 

Then, click “Content 

Management.” 

Next, click “Student Information 

Management” from the drop 

down menu. 



 

 

 

 

 

 

 

 

 

 

Scroll down to the bottom of the 

page after completing the form. 

Click the yellow “Submit 

Disposition Infraction” button to 

submit the disposition infraction 

form. 

The “Disposition Infraction 

Process” page will open.  

The candidate’s information will 

be listed and any disposition 

infraction history will be listed if 

the candidate has any prior 

disposition infractions. 

Be sure to review the “Disposition 

Instructions” section of the page.

After reviewing the disposition 

instructions, scroll down to the 

heading “Start a New Disposition 

Infraction Process.” 

To complete the disposition 

infraction form, select the box 

next to disposition(s) for which 

the candidate is receiving the 

infraction. 

Type any related comments in the 

box below the disposition(s). 


